
AGENDA
City of Milton

Policy Ad Hoc Committee
Tuesday September 18, 2018

5:30 PM
MILTON CITY HALL

Council Chambers, 710 S. Janesville Street

Call to Order and Confirmation of Appropriate Meeting Notice.

Approval of Agenda

Approval of Meeting Minutes - August 28, 2018

Minutes - Council Policy Ad Hoc Committee 8-28-18.pdf

Continued Discussion, Direction, and Possible Action on Funding of Non-Profit 
Entities Through the Annual Budget

Village of Elm Grove Donation Policy.pdf
Rock County - 2018 Budget Administrator Comments - Community Initiatives.pdf
Rock County - Policy 2.19 Community Agency Initiatives Policy.pdf
Donation Policy.pdf

General Items

Set Future Meeting Date(s)

Motion to Adjourn

**Please note that upon reasonable notice, at least 48 hours in advance, efforts will be made to 
accommodate the needs to disabled individuals through appropriate aids and services.  For 

additional information to request this service, please contact the City Clerk ’s office at 868-6900, 
710 S. Janesville Street, Milton, WI 53563.

Notice is hereby given that a majority of the Common Council may be present at this meeting at 
the above mentioned date and time to gather information about a subject over which they have 
decision-making responsibility. This constitutes a meeting of the City Council pursuant to State ex 
rel. Badke v. Greendale Village Bd., 173 Wis. 2d 553, 494 N.W. 2d 408 (1993) and must be 
noticed as such, although the City Council will not take any formal action at this meeting.

Posted at Dave ’s Ace Hardware, Piggly Wiggly, Milton City Hall

Posted by: Leanne Schroeder, September 17, 2018
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City of Milton
Council Policy Ad Hoc Committee

August 28, 2018

Call to order and confirmation of appropriate meeting notice
Ald. Ryan Holbrook called the August 28, 2018 meeting of the Council Policy Ad Hoc
Committee to order at 5:03 p.m.

Present: Ald. Ryan Holbrook, Herb Stinski, Pam Bostwick, and Maxine Striegl.

Also Present: Mayor Anissa Welch, City Administrator Al Hulick, and Administrative Services
Director Inga Cushman.

Approval of Agenda
M. Striegl motioned to approve the agenda.  P. Bostwick seconded, and the motion carried.

Introductions
The committee members introduced themselves.

Discussion and direction on funding of non-profit entities through the annual budget
Mayor Welch and Administrator Hulick provided an overview of the task for the committee.
The committee decided to focus on the first question: Should the City of Milton provide funding
to nonprofits through the annual budget process?  If the answer is yes, then the committee will
develop a policy recommendation for the Council to consider.  The committee will be
conducting research on their own prior to the next meeting to discuss.

General Items
There were no general items.

Set Future Meeting Date(s)
The next meeting of the Council Policy Ad Hoc Committee will take place on September 10,
2018 at 5 p.m.

Motion to Adjourn
M. Striegl motioned to adjourn the August 28, 2018 meeting of the Common Council at 6:22
p.m.  P. Bostwick seconded, and the motion carried.

Respectfully Submitted,

Inga Cushman
Administrative Services Director
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Donation Policy

Purpose: To define donations for donating to outside organizations and for accepting donations and use 

of donated funds to the Village of Elm Grove

Definition of donation:  A donation is any item or service of value including any legal tender. A donation 

is a gift given by physical or legal persons, typically for charitable purposes and/or to benefit a cause. A 

donation may take various forms, including cash offering, services, new or used goods, food, and 

vehicles.

Policy

Giving Donations:

All Village Departments will not donate monies or services to outside organizations unless previously 

approved by the Village Board.  Any services or goods of the Village to be donated for local charitable 

events must be approved prior to donation by either previously approved policy or by specific action by 

committee or the Village Board except if such donation is of nominal value, less than $100 staff time or 

machine time, and approved by the Village Manager.

Receiving donations:

 All donations of monies accepted by any department must be placed in the proper segregated donation

account. All monies that are specifically directed to a project or ongoing program must be so designated 

at time of receipt to the Finance Director.  Expenditure of donated funds must follow the standard 

procurement process of the Village.  Any items funds to be donated for specific items must have the 

items approved prior to seeking funds by the Village Manager for the purpose of review of recurring 

expenses and need. If, in the Manager’s discretion, the item is of significant impact on ongoing expense 

or operation the Manager may require the item to be approved by the Village Board. 

Approved: Village Board 1/26/15
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Village of Rothschild
FINANCIAL POLICY MANUAL

ISSUE DATE
10/9/17

POLICY TITLE: POLICY NO.

REVISION DATE

Donation and Grant Policy

PURPOSE
The provision of donations and grants provided by the Village can be advantageous for 
all parties, however the Village Board must ensure that the provision of such does not 
compromise or question the integrity of Village operations or its reputation.  This Policy 
outlines the Village of Rothschild’s approach to donation and grant requests from 
organizations.

DEFINITIONS
Grants provided by the Village:
The Village describes the assistance it provides to community organizations as ‘grants’.
A grant is normally understood as a form of financial assistance that funds an individual 
or organization to develop a specific project.  A grant is a one-time funding request that 
may also include in-kind assistance such as the provision of Village facilities or services. 
A grant is generally given with the Village providing directions concerning the 
administration of the funds.

Donations provided by the Village:
The Village describes requests from organizations as a donation when there is not a set 
provision for a specific project.  A donation request is one where a dollar amount is 
requested without the Village having the ability to give direction about the administration
of how the funds will be utilized.  

PROCESS
The requesting entity will need to complete a Grant/Donation Request Form.  The form 
will need to be received by the Village by August 31st in any given year to be eligible for 
funding as of January 1 of the new year.  Grants or donations will be approved during the
budget process.  Only the grants and donations approved during the budget process will 
be awarded.

The Village Board will award requests based on the following criteria:

 Is the request for an event or activity that could be funded using Room Tax funds?  
Does the event or activity promote tourism?

 Is the request one that will directly benefit the residents or businesses within the 
Village?

 Does the request help to provide facilities that will directly benefit the residents or 
businesses within the Village?

 If none of the above applies, how does the request indirectly benefit or influence 
residents and/or businesses in the Village?
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Village of Rothschild Grant or Donation Request Form

The following form is required for an organization to receive funding from the Village of 
Rothschild.  The form is due by August 31st to be considered by the Board.  Funding will 
then be approved by the Village Board during their budget meetings.  Those entities 
awarded funding will then receive the funds after January 1st.

Organization’s Name:  ________________________________________

Organization’s Address:  _______________________________________

______________________________________

Contact Person:  _______________________________________

Contact Person’s Email:  _________________________________

Contact Person’s Phone Number:  __________________________

1.)  Amount Requested:  ______________________________

A request is a Grant if the funding request is for a specific project and is usually only a 
one-time funding request.  A grant can include money, in-kind assistance such as the 
provision of Village facilities or services.  A grant is generally given with the Village 
providing directions concerning the administration of the funds.

A request is a Donation when there is not a set provision for a specific project.  A 
donation request is one where a dollar amount is requested without the Village having the
ability to give direction about the administration of how the funds will be utilized.  

2.)  Is this request a donation or a grant per definitions above:  _____________________

3.)  Please provide a description of what the Grant/Donation will be used for:

________________________________________________________________________

________________________________________________________________________

4.)  Does the purpose of the funding request promote tourism?  ____________________

If yes, please provide an explanation of how your request will promote tourism:

________________________________________________________________________

5.)  Is the request one that will directly benefit the residents or businesses within the 
Village? ______
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If yes, please provide an explanation of how your request will benefit residents or 
businesses within the Village? 
________________________________________________________________________

________________________________________________________________________

6.)  How many residents will be positively impacted by the Village providing this 
funding (a number or percentage can be used):  ____________________________

7.) Does this request help to provide facilities that will directly benefit the residents or 
businesses within the Village?  _____________________

If yes, please provide an explanation of how your request will help to provide facilities 
that will directly benefit residents or businesses within the Village? 

________________________________________________________________________

8.)  If none of the above applies, how does the request indirectly benefit or influence 
residents and/or businesses in the Village?

________________________________________________________________________

Signature:  ________________________________________    Date:  _______________




